
Signing Forms in Parent Portal 

1. Login to your Parent Portal account or go to your Campus Parent app on your smart phone. 

Parent Portal on a computer: 

 

 

Campus Parent on a smart phone: 

 

 

 



2. Once you log in, you arrive at the Message Center.  Click on the 3 lines in the green area in the top left 
corner. 

 

3. The dropdown menu will appear, and then select the Documents option. 

 

 



4. Make sure you are in the current school year.  Click inside the white section titled Parent Permission 
Form.   

 

5. Click the Continue Edit button if you are the parent/guardian who needs to complete the form.  If you 
are NOT the parent/guardian who needs to fill out the form, click cancel.  The parent/guardian who hits 
Continue Edit will be the only one who can complete the form.  Should the incorrect, parent/guardian 
hit Continue Edit, please contact the base school.  
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6.  The permission notices and additional pages will appear.  Read the permission notices page.  Scroll 
down to the next page.  Read each page. Please do NOT click Next Action because it will take you 
directly to the signature page.  
 

 

 

 

  



7. Next to each item, select yes or no by clicking on the word yes.  This page defaults to yes responses. You 
only need to change to no for the items that you decline the parent permission.  If there is a club or 
activity that you do NOT want your student to participate in, fill in this box.  If there are no club/activity 
restrictions, you may leave this box blank. 
 

   

 



8. Scroll to the next form.  Read the questions and select Yes or No.  The responses on this page default to 
no.  You only need to change the responses if your answer is yes.   
 

 

  



 

9. Continue to scroll to the next page.  Review the Signature Page assurance items.  

 



10. If you agree with the assurances, scroll down to the signature page. Make sure your name is listed on 
the Printed Name line just below the Signature Line.  If the name on the Printed Name line and your 
name are the same, sign the document by clicking the red box.  Then hit the submit button. 

ONLY 1 Parent/Guardian needs to sign the form.  The second parent will say pending, but if 
there is one parent/guardian signature, the form is complete. 

 

  



 

11. Click Sign, Decline, or Clear.  If you want to complete the signed document, click Sign.  If you want to 
decline the entire set of forms, hit Decline.  If you want to Clear the form and start over, hit Clear.  
 

 

  



 

12.  If you have multiple students, change the student by clicking on the down arrow in the right corner and 
repeat steps 4 – 11.  A form for each student enrolled in FCS will need to be completed by the 
parent/guardian. 

 

 

 


